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IoauTHKA B OTHOIIEHHH 00pabOTKH IIEPCOHAJBHBIX TAHHBIX
B KIIK «COIO3».

1. OBIIIME INOJIOXEHUS

1.1. ITonmuTrKa B OTHOIIEHUH 00pabOTKY IEPCOHANBHLIX AaHHEIX (maiee - [TonnTrKa) ompenenser
HOPANOK cOopa, XpaHeHuU , TepeIady 1 IF000ro APyroro MCIOIb30BAHNS IIEPCOHATBHBIX JaHHbIX
PabOTHHKOB, KOHTPAreHTOB, IaHITNKOB, IOPYIUTENEH U 3AJ0r0AaTeNel, a TAKKE HHBIX JIAII, Y61
nepcoHanbHEle faHHBle 00pabarsiBaroTcs B KIIK "CONO3" (manee - KITIK) B cooTBETCTEMH €
3aKoHOIaTeNnsCTBOM Poccuiickoit eneparuu. Llensro nanaoit [TomuTuku sBiaseTcs obeceueHme
3aIIUTHI IIpaB ¥ CBOOO YeIOBeKa ¥ TpaKIaHHHA [pU 00paboTKe ero MepCoOHANBHLIX JaHHEIX, B
TOM YHCJI€ 3AIIUTEI IIPaB Ha HENPUKOCHOBEHHOCTh YaCTHOM JKU3HU, TMIHYIO H CEMEHHYIO TalHY.

1.2. IlomuTtmka pa3paboTaHa B COOTBETCTBHUM ' C KoﬁCTHTyuHeﬁ Poccuiickoni ®enepanuu,
I'paxnanckum  komekcoM Poccuiickoit ®emeparuu,-. TpymoBEIM KOAEKCOM PoccuiicKoi
Oenepaunn, PenepansHEIM 3akoHOM oT 27.07.2006 N 149-®3 "O6 wundopmanuu,
UHGOPMAIMOHHBIX TEXHONOTHIX X O 3ammre uHpopManuu", DenepanbHBIM 3aKOHOM OT
27.07.2006 N 152-®3 "O nepcoHanbHEIX HaHHBIX", TpeGoBaHMAME K 3aIMUTe NEPCOHATLHBIX
OaHHBIX Ipd HX 00paboTke B KHYOPMAMOHHBIX CHCTEMAX IIE€PCOHANBHEIX JaHHBIX
(ITocranosnenue IIpaputenscrsa PO or 01 Hosbps 2012 1. Ne 1119), HHEIME HOPMATHBHBIMH
aKTaMH. ;

1.3. JTns nene#t gactosmed IIOMUTHKH UCIONB3YIOTCS CIEAYIONIME OCHOBHbIE TIOHATH:

Ilepconanvnvie Oanmwvie - 10621 MHOOPMAUHMs, OTHOCSINAICA K IPSIMO MIH KOCBEHHO
OIIPENCTICHHOMY WX OIIpEAeNIeMOMy QU3NIecKoMy THLy (CYOBEKTY MePCOHATBHEIX JaHHEIX).

Onepamop nepconansneix 0anHBIX (0REPamop) — roCyIAPCTBEHHBINA OPraH, MYHUIUIATILHELH
Opras, FOPUAMYECKOE UK HH3UIECKOE JIUII0, CAMOCTOSTENHHO HIIM COBMECTHO C APYTUMH JIALIAMH
OpraHu3yroIKie ¥ (MIM) OCYIIECTBIIOMHME O0OpabOTKY IEpCOHANBHEIX NAaHHBIX, a4 Takxke
ONpenessomue 1end 00paboTKM INEPCOHANBHBIX MAHHBIX, COCTaB IEPCOHANBHBIX JaHHBIX,
nonnexamux o6paboTke, eHCTBYA (OIepanuy), COBEPIIAEMEIE C IEPCOHATLHEIME JAHHEIMI.

Obpabomka nepconanvuvix Oanuwix - moboe neiicteue (omepanms) WIM COBOKYIHOCTB
AeACTBUI (Olepanuii), COBEpIIaeMBIX C KCIOJB30BAHHEM CPEICTB aBTOMATH3AIMH HIH 0e3
WCIIONB30BaHUS TaKUX CpPEACTB C MEPCOHANBHBIMH IaHHBIMH, BKIIO4as: cOOp, 3ammcs,
CHCTEMaTH3allMIO0, HAKOIUICHNE, XpaHEHHE, YTOuHeHNe (0OHOBIEHNE, H3MEHEHNE), U3BICUEHHE,
HCIIONB30BaHKe, INepenady (pacIpoCTpaHEHHE, IIPENOCTABIEHHE, [OOCTYI), yIAlCHHE,
YHMYTOXEHHE NTEPCOHANBHEIX TaHHLIX.

Yuem nepconanvuvix dannpix - Bce IPOIERYPHI N0 3aMMCH, CHCTEMATH3AIME U HAKOIUICHHIO
MHGDOPMAIUH IEPCOHAIBHOTO XapaKTepa.

Aemomamusupoeannas 06padomKa nepcoHAnNbHBIX OAHHBIX — 06pabOTKa MEPCOHATBHEBIX
JAHHBIX C IIOMOIIBI0 CPENCTB BEUUCIUTEIFHON TEXHUKH.

Pacnpocmpaueuue nepCoOHAIbHbBIX OQHHBIX - ,Z[CﬁCTBI/ISI, HaIIpaBJIICHHBIE Ha PAaCKpPBITHE
NCPCOHAIIBPHBIX NaHHBIX HEONIPEACIICHHOMY KPYTY JIMII.

Hpeéocmae.fzenue NEPCOHATIbHBIX OAHHBIX - I[CfICTBHSI, HallpaBJIICHHBIE Ha pPAaCKPBITHE
l'ICpCOHaIH:HBIX HaHHBIX OIIPEACICHHOMY JUIY WA ONPECACICHHOMY KPYT'y JIMII.



Bnokuposanue nepconanbHbuix 0AHHBIX — BPEMEHHOE pEKpalieHie 00paboTKH mepCoHATBHEIX
JaHHEIX (32 MCKIIOYEHHEM CIY4aeB, eclii 00paboTka HeoOX0oMMuMa ISl YTOUHEHUS TIEPCOHATBHBIX
JaHHBIX).

Yuuumoosicenue nepconanwvuvix Oammvix - NEWCTBUSL, B peE3yNbTarTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBLIM BOCCTAHOBUTE COJIEP)KaHHUE IIEPCOHANBHBIX TAaHHBIX B HHHOPMAIIMOHHOH CHCTEME
IIEPCOHANBHBIX JaHHEIX U (MIIM) B pE3YyNbTaTe KOTOPHIX YHUITOKAIOTCSA MaTepHaIbHEIE HOCHTEIN
IIEPCOHANBHBIX NaHHBIX.

Obesnuuusanue nepcoHanvHuIX OAHHBIX — JIEHCTBUSA, B PE3YIBTATe KOTOPBEIX CTAHOBHTCS
HEBO3MOXHEIM ~ 0€3  HCIONB30BaHUS  [NOIOJHHUTENBHOM  HWHQOpPMAIWM  ONpENETUTh
NPUHAIEXKHOCTS IIEPCOHANBHBIX AJaHHBIX KOHKPETHOMY CyOBEKTY IEpCOHATBHEIX JaHHbIX.

Hugopmayuonnas cucmema nepconanbHuix OAHHBIX - COBOKYIIHOCTE COIEPKAIIMXCA B 6azax
NaHHBIX IEPCOHANBHBIX MAHHBIX U O00ECIedMBaOIMX HX 00paboTKy HH(DOPMALMOHHEIX
TEXHOJIOTHH M TEXHUYECKUX CPEICTB. "

Tpanczpanulmaﬂ nepet)aua nepCcoHaAlbHbIX OQHHBIX — nepe€aada NEPCOHAIBHBIX MAaHHBEIX Ha
TCPPUTOPHUIO HHOCTPAHHOI'O TIOCyHapCTBa OpraHy BIIACTA HWHOCTPaHHOTO TOCyOdapCTBa,
HHOCTpaHHOMY CpH3H‘I€CKOMy JIMIY UM KHOCTPAaHHOMY IOPUANYCCKOMY JIHUIY.

1.4. Hacrosmas IlonmuTrka yTBep)KmaeTcs W BBOIAWTCSA B JEHCTBHE IpHKa3oM JIMpexTopa H
ABJIETCA O0A3aTENBPHOM MU HCIIONHEHHWA BCEMH pPa0OTHHKAMH, HMEIOMMMM OOCTYI K
[IEPCOHATLHEIM AaHHEIM.

2. TIPUHITUIIBI OBPABOTKHU ITEPCOHAJIBHBIX TAHHBIX B KIIK

2.1. TlepconanbHBIE JaHHBIE OTHOCATCA K KOHQUACHIMAIBHON HHPOPMAIINH, TIOPIIOK paboTHI ¢
HUMH pernaMeHTHpoBaH @epepanbHbEIM 3akoHOM 0T 27 wmromst 2006 r. Ne 152-@3 «O
NEePCOHANBHBIX JAHHBIX» U OCYIIECTBIETCS C COONIONEHHEM CTPOTrO ONpPEIENEHHBIX [IPABHI U
YCIIOBHUH.

2.2. O6paboTka NEPCOHANBHBIX NAaHHBIX OTPAaHMYMBACTCS NOCTIDKEHHEM KOHKPETHBIX, 3apaHee
OINPENEIICHHBIX U 3aKOHHBIX LIeTeH.

2.2.1. TlepconansHble naHHble pabotHHkoB KIIK oOpabaTbiBaroTcs B LENAXx obecmedeHus
HCIIOJIHEHHS TPYI0BOI0 3aKOHOJATENECTBA IPH 0QOPMIIEHUH TPYAOBBIX OTHONICHHH paOOTHUKOB
¢ KIIK. IlepconansHBIE NaHHBIE COMCKATeNeH Ha BaKaHTHBIE NOIDKHOCTH 00pabaThIBArOTCS B
IeNAX IOMCKa U mogbopa kanpos ais pabots B KIIK.

2.2.2. IlepcoHanbHEIE JaHHbIE TAUITKOB 00pabaThIBAOTCS B LESIX BCTYILIEH S B wieHsl KITK u
(unm) A7 3aKIF0YEHHA JOTOBOPOB 3afMOB U JIMYHBIX COEpeKEeHMH.

2.2.3. TlepcoHanpHBIE MaHHBIE IIOPYYHTENEH M 3amorojareieil 00pabaTHIBAIOTCA B IENSIX
obecIieueHns 3aKITF0YaeMBIX JOTOBOPOB 3aiiMOB.

2.3. O6paboTKe MOIIEKAT TOJNBKO [EPCOHAIBHEIC MAHHBIE, KOTOPHIE OTBEYAIOT IENAM MX
00paboTKy.

2.4. O6paboTKa EPCOHANBHBIX JaHHBIX OCYLIECTBIIETCS C MHCHMEHHOTO COITIachsA CyOBeKTa Ha
00paboTKy €ro mepCoHANBHBIX TaHHEBIX.




2.5. Cornacue paboTHUKA He TpeOyeTcs B CISAYIOMMX CIIyqasX:

- 00paboTKa MePCOHANBHEIX IAHHBIX OCYIECTBIAETCS Ha OCHOBAHMIH TpynoBoro konexca P® unu
MHOTO (eCPaNbHOTO 3aKOHa, YCTAHABIUBAIOIIETO €€ LENb, YCIIOBHA IONY4EHHUS IIEPCOHATBHEIX
J@HHBIX W KPYT CyOBEKTOB, NEPCOHANBHBIE NAHHBIE KOTOPBIX IIONEXKAT obpaboTke, a Takxe
OTIPENENICHHOT0 MOTHOMOYHS PabOTONATENLS;

- 00paboTKa ePCOHANBHEIX NaHHEIX OCYIIECTBIAETCS B [EIX HCIOTHEHHS TPYAOBOIO JOTOBODA.

2.6. B ciyuae oT35IBa Cy6BEKTOM MEPCOHANBHEIX TAHHBIX COTTACHS Ha 00paboTKy ImepCoHAaNbHAIX
rarnpIX KIIK Bnpaee mponoipkute 06paGoTky NIEPCOHATBHBIX NaHHEIX Oe3 cornmacus cybbekTa
TICPCOHATIBHEIX NAHHBIX ML OCYINECTBIECHUS M BBIIOIHEHHS BO3JIOKEHHBIX 3aKOHOIATEIHCTBOM
Poccuiicko#t ®@enepamuy  GyHKIHN, MTOTHOMOYHH ¥ 00s13aHHOCTEH, U1 OCYIIECTBICHHS
TIpaBOCYNHIA, UCTIONHEHHS CYNEOHOTO aKTa, aKTa APYToro OpraHa MiTH ZOJDKHOCTHOTO JIHIA HITH
UL NCTIONHEHUSA OrOBOPA, CTOPOHOM KOTOPOro 1HGO: BEIrOAOMpHOGpeTaTeneM, IOpYJHUTETIEM
HJIH 32JI0r0JaTeNneM 110 KOTOPOMY SIBIIAETCA CYOBEKT EPCOHAIBHEIX TAHHBIX.

2.7. KIIK 065321 He pacKphIBATh TPETHAM JIAIIAM ¥ HE PacCIIpOCTPAHSTE NIEPCOHATBHEIE JaHHEIE
0es cormacus cy6heKTa MepCOHANBHEIX JAHHBIX, €CTH MHOE He IPEAYCMOTPEHO (emepanbEsIM
3aKOHOM.

2.8. O6paboTKa MEPCOHANBHBIX NAHHBIX OCYIIECTBIIACTCA IIyTeM IOKYMEHTHPOBaHMA Ha
MAaTEPUATBHEIX (OYMaXHBIX) HOCHTENSX U B 3IEKTPOHHOM BHIE BO BHYTPCHHEN KOMIIBIOTEPHON
CeTH C IIOMOIIBI0 KOMIIBIOTEPHEIX POrPaMM.

3. IOHATHE A COCTAB IIEPCOHAJILHBIX JAHHBIX

3.1. IloHsATHE U COCTAB MEPCOHANBHBIX JAHHBIX paboTraukoB KITK

3.1.1. IlepcomanmbHEle pHaHHBIE paGOTHHUKOB - mr0Gas UHPOPMaNUs, OTHOCAMAsACT K
OLPEACICHHOMY MM ONPENENIIEMOMY Ha OCHOBAHHH TaKol HH(pOpMAIUH uspueckomy numy
(cyOBEKTy mepCOHATBHEIX JaHHBIX), HeobXomumas pabOTONATENIO B CBS3H C TPYZOBEIMHU
OTHOLICHHUSAMH U Kacarolascss KOHKPETHOTO PabOTHHKA.
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3.1.2. K nepcoHanbHEIM JaHHBIM PaGOTHAKOB OTHOCSTCS:

- CBENICHHS, CONEPIKAIUECS B IACTIOPTE;

- boro;

- MH}OpPMaNKs, COMEPKAIAsICS B TPYIOBON KHIKKE,

-I/IH(i)OpMaHI/ISI, COZCpKaIasics B CTPaxOBOM CBUIETEILCTBE TOCYHapCTBEHHOTO II€HCHOHHOTO
CTpaxOBaHUI,

- CBCICHNA, COACPKAILMECS B HAOKYMEHTAaX BOMHCKOI'O y4ceTa,

- CBENCHHI 00 0o6pasoBamuy, KBAIMQUKAIME MM HATHYMH CICNUATBHEX SHAHMH MK
IOATOTOBKH;

- HH(bOpMaI_II/ISI 0 COCTOSIHUHN 3I0POBEA B ClIydasx, OPpEAYCMOTPEHHEBIX 3aKOHOIATECIILCTBOM;



- CBeIEHWs, COACPIKAIIMECs B CBHJETENHCTBE O MOCTAHOBKE Ha yHCT ¢uzpueckoro nuIa B
HaJOrOBOM OPraHe Ha TEPPUTOPUU Poccuiickoit Denepanuy;

- CBEICHHUSA O CeMENHOM TIOJOXKCHHUH,;
- uE(OpMAaLs 0 3apabOTHOH IIIATE;

- [pyTas nepcoHaNbHas HHPOPMAIKs (pabounii ¥ TUYHBIA HOMEP TexethoHa U a/[pec MEKTPOHHOM
[IOYTEI).

3.2. TloHsSITHE H COCTAB MepCOHAILHBIX JAHHBIX NAHINUKOB, mopyduTee U 3a/10T0faTeNIeH
3.2.1. TlepcoHaNsHBIC JaHHBIC IAHUIIUKOB - pHpOpMALH, Kacaromasgcd KOHKPETHOIO
dusmaeckoro numa (CydBeKTa MepCOHAIBHBIX JaHHBIX), HEOOXOAMMAas [ BCTYIUICHVS B UICHBI
KIIK, st 3aK/II09€eHrs JOT0BOpa 3aiMa 1 (unm) KOroBOpa nepenady JIMIHbIX cOepexeHMH.
3.2.2. TlepcoHansHBIC NaHHEBIC HOPYIUTENEH | sajoromareneii - mHGOpMANKs, Kacaromascs
KOHKPETHOTO (GHU3MYECKOro IHa (cyOBexTa IMepCOHaIbHBIX ITaHHBIX), HeoOxomumas AJisi
obecreueHnd 3aKIH0IaeMOro I0roBopa 3aiiMa ¢ IanluKaMu KIIK.

3.2.3. K mepcoHanbHEIM JaHHBIM aAIIKOB, TOpyYHTENeH ¥ 3aI0TOIaTeNel OTHOCATCS:

- CBEJICHMS, COACPKAIUECA B IIaCIIOpPTeE;

- CBENEHHWS, COMAEPIKAIIMECS B CBUIETENHCTBE O MOCTAHOBKE HAa yHCT ¢usngeckoro iua B
HAJIOTOBOM OpTaHe Ha TEpPPUTOpHH POCCHACKOH denepanuu,

- CBEZIeHHU: 0 MecTe PaboTE;
- uHdOpMAaIKs 0 3apaboTHOM ILTATe U MPOYMX BHAAX NOXOMNOE,

- mHpOpMarHs 06 MMYIIECTBEHHOM 00ECIIEUEHNN 3ajimMa (IOKyMEHT, YIOCTOBEPSIOLIMA IPaBo
COOCTBEHHOCTY Ha OOBEKT 3a1I0Ta);

- CBEIEHHS O HAIIWMYHH OBUXHMOI'0 u (I/IJII/I) HEJIBKMMOI'0 MMYILIECTBA,

-CBEGHHMs, COIEpXaluecs B  CBHACTENBCTBE O  PErHCTpaliii HHIVBUAYAIBHOTO
[peANPUHUAMATENS; '

- CBEJIEHWs], COMEPIKAIIMECS B CBUETENBCTBE O NMOCTAHOBKE Ha yHCT B HAJIOTOBOM OpraHe Ha
teppuTopuu Poccutickoit Denepanny;

- CBEIEHHs, CONEPIKAIIMECS B CBUIETENBCTBE O NOCTAHOBKE Ha y4CT B Iencuonnom Donme
Poccuiickoit @enepaunu (CTpaxoBoe CBHIETENHCTRO);

- Hajoromas OeKJapamus 3a HOCJ’IG)IHI/IIL;I OTYETHBIN nepuon ¢ KBUTAHLIEN 00 yIIaTe HajJloroB.

-[pyTas epCoHaNbHas MHQOPMAIIKs, NPEAOCTaBICHHAS JITTHO (KOHTAKTHEIH TeneQOH, CBENCHHU
0 ceMeRHOM TOIOKEHIH, CBUIETENLCTBO O POXIEHAN PEOCHKA, 1 p.).

4. OBPABOTKA ITEPCOHAJIBHBIX JAHHBIX B KIIK



4.1. COop nepCcoHaNBHBIX JAaHHBIX

4.1.1. IlepcoHansHBIe JaHHBIE IPEIOCTABIAIOTCS CYOBEKTOM IIEPCOHANBHBIX NaHHBIX JIMIHO.
4.1.2. B ciydae, Korja HepCOHaIbHBIE JaHHBIE BO3MOXHO IIOIYIUTh TOIBKO y TPETHEN CTOPOHE],
CYOBEKT MEPCOHANBHBIX JAHHEIX JOJDKEH OBITH yBeNOMIIEH 00 3TOM 3apaHee W OT Hero JIOJDKHO
OBITH ITOTYyYEHO NTMCEMEHHOE COrJIacHe.

4.1.3. CyO®BeKT IepCOHANBHBIX MOaHHBIX 00s3aH mpernoctasnare KIIK  moctoBepHyro
NepCOHANBHYI0 HHpOpMarwio. IIpH H3MEHEHHM NEPCOHANBHLIX MAHHBIX NOJDKEH IHCBMEHHO

yBenoMuth 00 3ToM KIIK B cpok, HE IPEBHIIAOIIMIN 3 JTHEN.

4.1.4. KIIK umeeT mpaBo 3alpallidBaTh y CyOBEKTa NEPCOHANBHAIX JNAHHBIX IOMONHHUTEIBHBIE
CBEICHHS M JOKYMEHTEI, TOATBEPKAAOIINE UX JOCTOBEPHOCTE.

4.1.5. KIIK He mMeeT npaBa oIydaTh ¥ 00pabaTeIBaTh NEPCOHATBHEIE TaHHEIC O MOTUTHYECKUX,
PEMTMO3HEBIX U MHEIX YOSXKISHUIX U YaCTHOM XHU3HU CyObEeKTa IIEPCOHANBHEIX TAHHBIX.

4.2. Yyer nmepcoHaIbLHbBIX JaHHBIX
4.2.1. Y4eT mepCcoHaNbHBIX JaHHBIX PaOOTHUKOB

K moxymenrtam KIIK, yuuTsBarOmuM HHOOPMAIHIO IEPCOHATEHOTO XapakTepa 0 pabOTHHKAX,
OTHOCSTCS:

- KOMILUIEKCHI IOKYMEHTOB, COITPOBOXKAAOIIHE POIecC 0QOPMIICHHA TPYIAOBEIX OTHOLIEHHUH TIPH
mpueMe Ha paboTy, IepeBoe, yBOJIbLHEHNH;

- KOIIMM JOKYMEHTOB, YOOCTOBEPAIOIIUX JIUYHOCTh X JOKYMEHTBHI, COACPIKAIMMC YIH(i)OpMaHI/IIO
IEPCOHATIBHOI'O XapaKTEpa, BKIOYAEMBIE€ B INIHBIC ACIa COTPYAHHKOB,

- YUETHBIE JOKYMEHTEI 110 TuuHOMY cocTaBy ("Jlimgnas kapTouka paboTHUKa», 0.T-2)
-BCIIOMOTaTEIbHEIE PErHCTPAllMOHHO-YIEeTHEIE (POPMBI, COMEPKAIUME CBENAECHUSA NIEPCOHATBEHOTO
xapakTepa (KHUTa ydeTa TpPYHOBBIX KHIDKEK, JXYpPHAlIBl ydeTa KOMaHIHPOBOK, OTIIYCKOB,

BOCHHOOOS3aHHEBIX U IID.);

- TPYHAOBBIE OOTOBOPEI C pa6OTHI/IKaMH, M3MCHCHHS K TPYIOOBBIM OOTOBOpaM, AOIOBOPBI O
MaTepHaHBHOﬁ OTBETCTBECHHOCTH C pa60THHKaMI/I;

- PACTIOPSAUTENBHEIE JOKYMEHTEI 110 TMIHOMY COCTaBY (IIOIIHMHHUKY U KOIIHK);

- JIOKYMEHTEI II0 OLIEHKE JEIOBBIX ¥ IPO(ECCHOHATLHEIX KaueCTB paOOTHHKOB IIPH IPHEME Ha
pabory; ‘

- IOKYMEHTEI, OTPKAIOIIHE JEeITEIEHOCTE aTTECTAllMOHHON KOMUCCHH;
- TOKYMEHTEI O pe3yJIbTaTax CIy>KeOHBIX PacClIeOBAHUM;

- KOIIMM OTYE€TOB, HAIPaBISIEMBIX B TOCYHApCTBECHHBIC OpPTaHBl CTAaTUCTHKH, HaJIOTOBBIC
HHCIICKIIMH, BEIIICCTOAIIKME OPraHbl YIIPABICHUA U APYTUC YIPECIKACHH,



- IOKyMEHTEI GYXTanTepckoro y4era, Coepxanue HHHOPMAIIMIO O pacueTax ¢ IepCoHAIOM
- MEJULIKHCKHIE JOKYMEHTEI, CIIPABKU;

- IpyTHE JOKYMEHTEI, COIEPIKAIME CBENCHIT IEPCOHANBHOTO XapaKTepa.

4.2.2. VdeT nepCOHaNbHBIX JaHHBIX IaAIIUKOB

K moxymentam KIIK, comepxammM HHPOPMALMIO IEPCOHANBHOTO Xapakrepa O mafIuKax,
MOPYYHTENAX ¥ 3aJOTOAATENAX OTHOCATCS:

- PETHCTPAIMOHHO-yIeTHEIE (POPMBI, COACPIKAIIIE CBENEHHA [IEPCOHANIBHOIO XapaKTepa (peectp
MaifiIMKOB, XypHAI ydYeTa IOTOBOPOB), JMIEH3UPOBaHHAs MpOrpaMma 1C:IIpequpusarue 3.3,
xor¢purypamms: 1C:AK-Kpenur: VYinpaeneHue MHKpOGHMHAHCOBON OpraHM3allied, pen.3;
Byxranrepckuii yaer 1C: "IIpexnpustue”, 3YII Baszosas 1C 3.1.

-KOIIM JTOKYMEHTOB, YIOCTOBEPAIOMIMX JIMIHOCTE; )

-OKYMEHTEI, COIEp)Kalllie MH(GOPMAIMIO [EPCOHAIBHOIO XapakTepa, BKIIOHACMBIE B NOCBE
HafmuKa (aHKETH], 3asBICHNSA, IIEPETNCKA);

- IOTOBOPHI 3aiiMa (JIMIHBIX cOEpEXeHNH, TOPYIUTENCTRA ! 3aj0r2);

-OTYETHEIC, AaQHAIIUTHYECKHE M CIPaBOYHBIC Marepuaisl o HaﬁH.IHKaX, IIOPYYUTEIAX H
3aJI0roNaTeNndx, IIepeaaBacMble PYKOBOACTBY KIIK PYKOBOOAUTCIISIMHA JOOIIOJTHUTECIIBHBIX O(i)I/ICOB.

4.3. XpaHeHue NePCOHATbHBIX JaHHBIX

4.3.1. XpaHeHue NepCOHATBHBIX NaHHBIX JOJDKHO IPOMCXOAWTE B MOPAIKE, HCKIIIOYAIOIIEM MX
yTpary WIH UX HEPaBOMEPHOE UCIIOIb30BAHMUE.

4.3.2. KoHKpeTHEIEe 06A3aHHOCTH II0 XPaHEHUIO CBEIEHAH O CyOBeKTaX MEPCOHANBHBIX NaHHBIX,
3aIIONHEHMIO, XPAaHCHWI0 M BHIIAa4€ JIOKYMEHTOB, BEICHUIO nHGOPMAIIMOHHOK ~ 6a3sl
TIepCOHATLHEIX JAHHEIX OTPaXKAIONIUX [1EPCOHANEHEIE NAHHEIE, BO3IATAI0TCA Ha pabotrHuKoB KIIK
1 3aKPEIUIIIOTCA B JOIDKHOCTHBIX HHCTPYKIMAX.

433, JIomycK K TIEPCOHAIBHBIM HaHHBIM DaspelleH MODKHOCTHBIM JIMHAM, KOTOPBIM
IIepCOHANbHEIE aHHEE HEOOXOMMMEBI JUIS BBINOTHEHHSA KOHKPETHBIX TPYHOBBIX byHKIHHA.
BremHui TOMyCK K MEePCOHAIBHEIM JaHHBIM PaOOTHHKOB MMEIOT UICHBI OPraHOB YIPaBICHHS
KIIK: JTupextop, IIpaBneHue KoomeparuBa, PeBU3HOHHAS KOMHCCHI H Komurter mo 3aiiMawm,
BHEIIHUW ayIUTOpP.

4.3 4. O6paboTKa U XpaHeHHe CBEJICHHH IEPCOHANBHOT0 XapaKTepa Ha MaTepHANbHBIX HOCHTEIAX
OCYIIECTBIISETCS Ha ocHOBaHHH [10N0KEHNU O IOPAIKE XPaHCHUA uH(GOpMany IEPCOHATBEHOTO
xapaxTepa Ha 6ymaxasix Hocuremax B KIIK «COIO3»

4.3.5. O6paboTKa 1 XpaHEHHE CBEIECHUN [IEPCOHANBHOIO XapakTepa B uHGbOpMallMOHHOM CUCTEME
KIIK 0CyIIeCTBIAETCS C HCIIONE30BaHIeM IIPOTPAMMHOT0 00eCTieYeH s Ha OCHOBaHUH [TonuTuKH
u [TonoxeHus 0 IEPCOHANBHEIX JaHHBIX.



4.3.6. Jloctyn K NpOrpaMMHOMY OGECIICYCHMIO, a Takke K MepCOHATBHOM HH(MOpMAIHH,
Xpasdmercs B nHopmanmonHo# cucteMe KIIK, cTporo pernmaMeHTHpOBaH M OCYIECTBIAETCS
IIPY BBEIECHMH I1apOJII IIOIB30BATES.

4.3.7. XpaHeHne NepCOHATBHEIX JaHHBIX OCYLIECTBISIETCS He JOJBIIE, YEM 3TOT0 TPEOYIOT Leu
00pabOTKH EPCOHATBHEIX TaHHEIX, €CIIM CPOK XPAHEHUS He YCTAHOBIEH (heIepaTbHbIM 3aKOHOM.

4.4. Ilepenada mepcoHaJbHEIX JAHHBIX

4.4.1. KIIK o6si3yeTcst He pacKpEIBaTh TPETHUM JIMIAM U HE PACHPOCTPAHATH IIEPCOHAIBHEIE
NaHHEIE Oe3 COoInachs CyObheKTa IEpCOHANBHBIX NAHHBIX, €CIM HHOE He IIPEIyCMOTPEHO
dbenepambHEIM 32KOHOM.

4.4.2. Tlepenaya mepcOHANBHBIX MAHHEIX CyOBEKTOB IEPCOHATBLHEIX NaHHEIX (pabOTHUKOB,
[aliIMKOB ¥ IIOPYYHTENEH, 3aJoromaTelieii u T.A.) B mpenenax KIIK ocymectsuserca B
COOTBETCTBUH C NOIDKHOCTHEIMM HHCTPYKIMAMU U PYKOBOJAIIMME PacHOpsDKeHUAMHA [TUpeKTopa
KIIK. '

4.4.3. Pabornuxu KIIK, B 06513aHHOCTH KOTODHIX BXOIUT paGoTa ¢ IIEpCOHANBHBIMHU JaHHBIMHU
CYOBEKTOB IEPCOHANBHEIX NAaHHBIX, OOECIEYMBAIOT 3aIIUTy NEPCOHANBHBIX AHHEIX OT
HECaHKIIMOHUPOBAHHOIO JOCTYIIa U KOMUPOBAHKS.

4.4.4. Ilepemada TepCOHANBHBIX [@HHEIX CyOBEKTOB paspellcHa TOJBKO CIEIHATBHO
YIIOTHOMOYCHHEIM IIMIaM 1 OpPTraHU3allUAM, IIPH 3TOM YKa3aHHEIE JIHIA ¥ OPTaHU3alMy JOIDKHEI
HUMETb IIpaBO IIONIy4aTs TOINBKO T€ IICPCOHANBHEIE MaHHBIE, KOTOPHIE HEOOXOOMMEI A
BBINTOJIHEHHUA KOHKPETHON QYHKIIH.

4.4.5. KIIK wuMeer mpaBO IepefaBaTh IEPCOHAILHBIC IAHHEIE CYyOBEKTa €ro 3aKOHHEIM,
[IOJTHOMOYHBIM ~ IIPEICTABUTCIIM B IIOPAAKE, YCTaHOBICHHOM 3aKOHONATENLCTBOM, U
OTPaHMYHBATE 3Ty HH(YOPMALHIO TONBKO TEMH IEPCOHANLHEIMHA TaHHBIMH, KOTOPEIE HEOOX OXIMbI
AL BBITOJTHEHN S YKA3aHHEIMY IIPEICTABUTEIIMU HX (DYHKIUH.

4.4.6. He nomyckaercs OTBeWaTh HA BONDOCH, CBS3aHHBIE C Iepefadeil [epCOHANBHOM
MH)OpMaIMH 110 TeneoHy WK daxcy.

4.5. YHHYTOXeHHE ePCOHATLHBIX TAHHbBIX

4.5.1. JToKkyMeHTSI, COepIKallye IIEPCOHATBHBIC TaHHbIE, MOMIEKAT YHHYTOXXCHHIO B IOPSIKE,
[IPeNyCMOTPCHHOM apXMBHBIM 3aKOHOIATENLCTBOM Poccuiickoit Oenepanmu.

4.5.2. TlepconanbHEIE NaHHEIE TIOIEXAT YHUYTOXEHHIO [10 JOCTHKEHUHY HeIeH 00paboTKu W B
CIy4ae yTpaThl HEOOXOAUMOCTH B NOCTHXEHMH TaKHUX IEICH.

4.5.3. YHUYTOXEHHE WM OOC3NMYMBAHWE YACTH IEPCOHAILHBIX JAHHBIX IIPOHU3BOJIUTCS
CIIOCOOOM, UCKITIOYAOIIUM JaTBHEHITYI0 06pab0TKY STHX HEPCOHAIBHEIX JaHHBIX.

4.6. Ocobernnocti 06paGoTKU NEPCOHANPHBIX MaHHBIX ManmmkoB KIIK KoHKpeTH3upoBaHEI B
Ilonoxxenuu o BBEIEHNH pexxuMa 00pabOTKH MEpCOHANBHEIX faHHEIX B KITK «COO3y.

5. IIPABA CYBBEKTA IIEPCOHAJIbHBIX JAHHBIXIIO OBECIIEYEHHUIO
3AIIATHI CBOUX MEPCOHAJIBHBIX TAHHBIX



CyGBeKT IIEpCOHAIBHEIX TaHHBIX (PaOOTHHK, COMCKATEND, HafIIuK, TOPYIUTENb, 3AJI0T01aTeNb 1
T.J1.) UIMEET MIPaBo:

5.1. TomydaTs GeCIUIaTHEIA HOCTYI K CBOMM IIEPCOHANBHBIM NAHHBIM H O3HaKOMIIEHHE C HUMH.
5.2. Tpe60BaTh YTOYHEHHS, HCKIOYCHHU M HCIPABICHNS HETIONHELX, HEBEPHBIX, YCTAapeBIIHX,
HEOCTOBEPHBIX, HE3aKOHHO MONYYCHHBIX WM HE ABIAIOIINXCA neobxogumeivu it KIIK,
IIePCOHANBHEIX JTaHHBIX. '

5.3. TTomygats ot KIIK:

- CBeIeHUs O JHIIaX, KOTOPBIC HMEIOT OOCTVYII K IIECPCOHAIBHBIM MaHHBIM WM KOTOPBIM MOXCET
OBITH IpEaOCTaBIICH TaKou JOCTYIIL;

- mepedens 06padaThBaEMBbIX IIEPCOHATBHBIX JAHHBIX U MCTOYHUK UX ITOITYyICHV;
- IIENTH B CPOKK 00pabOTKY IIePCOHATBHBIX JaHHBIX,.B TOM YHCIIE CPOKH UX XPAHCHWS,

- CBENEHHsS O TOM, KaKue FOPUIMYECKUE IOCIENCTBHA A cyOBeKTa IIEPCOHAIBHEIX IaHHBIX
MOYKET IIOBJIEYb 32 cob0i 00paboTKa ero IepCOHANBHBIX NaHHBIX.

5.4. O6xanoBaTh B yIOJIHOMOYEHHBIN OPraH 0 3aIUTe 1IpaB CyOBEKTOB IEPCOHANBHBIX NaHHBIX
AIF B CyIeOHOM MOpSAKE HEIPaBOMEPHBIC JCHCTBHSA MK 6esneiicteus KIIK mpu 06paboTKe U
3aIUTE €ro MEPCOHANBHBIX HaHHBIX.

5.5. TpeboBaTh WCKIIOYCHHA WIM WCNPABICHHS HEBEPHBIX MM HETIONHEIX IepCOHANIBHEIX
JaHHBIX, a TAKKe JaHHBIX, 00pa0b0TaHHBIX C HAPYIICHICM TpeGoBannii PenepabHOro 3aK0Ha OT
27 urons 2006 . Ne 152-03 «O niepCOHANBHBIX JaHHBIXY.

5.6. Tpebosars m3pemenus cunamy KIIK Beex v, KOTOPEIM PaHEe OBLIM COOOIIECHB! HEBEPHEIC
VLI HETIONHEIE IEPCOHANBHBIE JAHHEIE CyOBeKTa, 000 BCEX MPOU3BE/CHHBIX B HIX HCKITFOUEHUSAX,
HCIPaBIEHIAX WM JOIOIHECHMAX.

5.7. OT3BIBaTE coracue Ha 00pabOoTKy IIepCOHANBHEIX NaHHBIX.

6. OBSI3AHHOCTH M OTBETCTBEHHOCTBH KIIK 3A HAPYIIEHUE HOPM,
PET'YJIHPYIOIIUAX OBPABOTKY M 3ATNUATY INEPCOHAJBHBIX TAHHBIX

6.1. KIIK obs3aH:

- OPEIOCTABIATE CyOBEKTY IIEPCOHANBHBIX HAHHBIX T10 €r0 npock6e HHOPMAIHIO, KACAIOIIYHOCs
06pabOoTKH €ro MepCOHATBHEIX JaHHBIX;

- Ha3HAYUTh OTBETCTBEHHOI'O 32 OPraHu3allHIo 06pa6OTKI/I IICPCOHAIBHBIX OAaHHBIX,

-IIpPUMCEHATE IIPaBOBBIC, OpraHu3allMOHHBIC U TEXHUYECKNE MEPEI ITIO 00€eCIIeUCHHUTO 0€e301acHOCTH
IIEPCOHANBHBIX JaHHBIX;

- paspabotars KoKyMeHTHI (Il0I0XKEH S, HHCTPYKIMH, IIPHKasE, PacmopsDKEHHMs, TOTKHOCTHEIE
HHCTPYKLXM), OIPENEIONIME TIOTUTUKY KIIK B otHomeHumH 0OpabOTKM X 3aIIUTHI
[IEPCOHAIBHAIX JaHHBIX;



~ OCYHIECTBILITE BHYTDEHHHMH KOHTDPONb COOTBETCTR 00pabOTKH IMEPCOHANBHEIX TaHHEX
TPEeOOBaHMAM K X 3ammuTe;

- OnyOIMKOBath nanHOe IlonoKenme Ha caiire KIIK "COIO3": http://www.ars-souz.ru

OTBETCTBEHHOCTE 34 HAPYIIEHHUE PeXUMA 3aIUTEI, 00P2GOTKH U MOPSAKA HCTIOMb30BAHS 3TOH
HHOOpMauy. ’ -

6.3. JIuna, BUHOBHEIE B HapyIICHUY HOPM, PEryIHpYIOLIHX oIy4eHue, 00paboTKy 1 3amury

TIEPCOHANIBHBIX  TaHHBIX cyOBexTa IICPCOHANBHEIX aHHEIX, HECYT OTBETCTBEHHOCTL B
COOTBCTCTBHH C 3aKOHOAATETECTEOM PD:

- TUCUUIINHAPHYIO;

- MaTE€PHAIBHYIO;

- TPAXIaHCKO-IIPABOBYIO;

- AIMAHHCTPATHBHYIO;

- YTOJIOBHYIO.

7. KOHTPOJb 3A OBPABOTKOIL HNEPCOHAJIbHBIX JTAHHBIX

7.1. Koutpons wu Hansop 3a  00paboTKoi IepcoHaTBHEIX AaHHbIX B KIIK ocymectsiger
OTBETCTBEHHEIN 32 06pabOTKY IEpCOHATbHEIX A2HHBIX, HA3HAYAEMBIH [IPHKA30M Hupekropa.

7.2. Jlmmo, oTBercTBeHHOE 32 00paboTKy mepcoHambHbIX AAHHBIX, IONYYaeT YKa3aHus
HETIOCPENCTBEHHO OT JIMpeKTOpa U MOZ0TIeTHO eMy.

7.3. JInno, oTBeTCTREHHOE 323 00paboTKy mepconambHEX JMAaHHBIX, 0053aHO:;

qDez(epauHH O IE€PCOHAILHEBIX HAHHBIX, JTOKAJIBHEIX aKTOR II0 Bompocam O6pa6OTKI/I TIIEPCOHATTLHBIX
HaHHBIX, Tp660BaHI/II>'I K 3amure IIEPCOHAIBHEBIX JAaHHBIX;

3) opraHusoBEIBaTH IIpHeM H 00paboTKy obpamenuii u 3aIpOCOB CYOBEKTOB MEPCOHANBHBIX
AAGHHBIX UNH UX NPENCTABUTENCH W (amm) ocymecteisTs KOHTPOJb 32 IPHEMOM U 06paGoTKOlH
TaKuX 0OpamleHnii 1 3aIpocos.



8. BAKJIFOUYUTEJIBHBIE ITOJOXEHUA
8.1. Hacrosamas ITomuTrka obs3arenpHa aus Becex paboraukos KIIK.

8.2. PaboTHMKM JOMXHBI OBITE O3HAKOMIEHHI Iof pocmuck ¢ gokymenTtamu KIIK,
YCTaHABIMBAOIIMMY MOPSIIOK 00pabOTKY MEPCOHANBHBIX JaHHBIX.
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